MUHUCTEPCTBO HAYKHU U BBICHIETO OBPA3OBAHU A
POCCHUIMCKOI ®EJIEPALINN
denepanbHOE TOCYIaPCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE YUPEKACHUE
BBICITIIETO OOpa30BaHUS
MOCKOBCKWI TOCYIAPCTBEHHbBI YHUBEPCUTET
I'EOAE3UN U KAPTOI' PAOUU
(MUUT'AuK)

dakynsTeT YIpaBICHUS TEPPUTOPHSIMHA
Kadenpa nndopmaruku n reonHHOPMAIIMOHHBIX TEXHOJIOTHIA

' % JTOKYMEHT MOJAMUCAH

%\; MIEKTPOHHOI NOANHUCHIO «YTBEPXIAIO»
Cepruduxar: 5387FD2AF5B17FED816FDE9A 1D4973B1 IIpopekrop
Brnanenen: Crenanuenko Anekceii Jleonnnosua A. JI. CternanuyeHKO
JHetictBurenen: ¢ 21.07.2025 o 14.10.2026 16 (beBpaJISI 2024 T

PABOYASI IPOTPAMMA JTMCHUTIJIMHBI (MOIYJIS)

ECTECTBEHHBIE HAYKH 1 HHOPOPMATHUKA
«b1.0.12.03 TH®POPMATHUKA U OCHOBBI ITPOI'PAMMUAWPOBAHUS B
MPO®ECCUOHAJIBHOU JIEATEJIBHOCTH»

YpoBeHb BhICIIET0 00pa3oBaHus: OakajaBpuaT

Hanpasnenue noarorosku: 27.03.02 YnpapineHne KaueCTBOM

HampasinennocTh(ipoduiib) MOATOTOBKU: YIpaBiIeHUE KaY€CTBOM B TOMOTPpado-reoae3ndecKkoM
MIPOM3BOJICTBE

KBanudukamnus (cTerneHs) BHITYCKHUKA: OaKaJaBp
®dopma oOyueHHUs: OUHAs
I'on Habopa (mpuema Ha oOydenue): 2024

Cpox nosrydeHus: 00pa3oBaHuUs: 4 rona

O0beM: B 3a4ETHBIX SAUHUALIAX: 3 3.€.
B akajemMuyeckux yacax: 108 ak.u4.

Mocksa, 2024
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Pa3padoruukmu:

Honent kadpenpst MapopmaTuku u reonHpopMalnoOHHbIX
TEXHOJIOTHH, KaHAWAT MeJarornueckux Hayk, gonent Canos C. M.

Pabouas mporpamMma ITUCHMILIMHBEI (MOIYJsI) COCTaBI€Ha B COOTBETCTBUH C TpeboBaHusmu OI'OC
BO mno nampasnenuto noarotoBku 27.03.02 VopapieHue KaueCTBOM, YTBEPKICHHOIO IMPUKA30M
Muno6pnayku ot 31.07.2020 Ne 869

ComnacoBaHue U yTBEPKACHUE

OTBETCTBEHHOE

Jlara, mpoTOKOII

Ne | [Togpaznenenue OUO Buza
JIALIO (Ipu HaNMUYUN)
1 (haxymsTeT [Ipencenarens 3o3yns B. B. Paccmorpeno | 31.01.2024, Neo
YipasiieHus YYEHOI'0 COBETA 01-24
TEPPUTOPUIMHU (bakynsTeTa
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OCBOEHHMS JUCHMIUIMHBI - IMOMy4YeHHE OOYYaroIMMHUCS TEOPETHYECKHX 3HAHUHM 00
uHpopmanuy, HHPOpPMATUKE KaK HayKe, OCHOBaX HCHojib3oBaHus makera Microsoft Office B
npo¢eCCHOHAIBHON IETAIbHOCTH, a TaKXKe NMPAKTUYECKUX HABBIKOB (()OPMHUPOBAHUE) U TOTOBHOCTHU
K CaMOCTOSITEbHON pa3paboTKe M MX MPUMEHEHHH B Y4YeOHOM M JajbHEWIIeW NpakTHYeCKOH
NESTeIbHOCTH ISl  PEIIeHHMs KOMMYHHUKAIMOHHBIX 337a4 B TNpodeccHoHambHOH  cdepe
HSKOHOMHUYECKHX M yTPaBIEHYECKUX IPOEKTOB.

3agauu N3y4YeHHs TUCIUIUIAHBL:

- (¢dopMHupoBaHHE TOHSATHH O COBPEMEHHBIX MeETOAax paboThl ¢ uH(popMmanuel, meromax eé
XpaHeHus1 ¥ 00paboTKH;;

- OCBOCHME HAaBBIKOB BIIQJICHUS MaKeTaMU NpUKIaaHbIX nporpamMMm Microsoft Office mist pemenus
MPUKIIAJIHBIX 3371a4;;

- MOJlyYyeHHe KOMIETEHIUI B aJanTalii BO3MOXHOCTEH M3ydaeMbIX MPOIPAMMHBIX KOMIUIEKCOB
1oji coOCTBEHHbIE HYXKIbI B CBOEH NMpodecCnoHaIbHOM e TeNbHOCTH.

- opMHUpOBaHUE YMEHHI NPUMEHATH MOJYUYCHHbIC 3HAHUS B MPAKTHUECKON JeSITeTbHOCTH, peIiaTh
[IPAKTUYECKUE 3a1a4¥ CONIACHO C IIOCTABICHHBIMU KPUTEPUSMH U HAJIOKEHHBIMU YCIOBHUSAMU U
OTpaHUYCHUSMU. .

2. IInanupyemble pe3yJbTaThl 00y4eHHs M0 JUCHHUILINHE (MOYJII0), COOTHECEHHBIE C
IUIAHMPYEeMBIMH pPe3yJIbTaTaMH 0CBOCHHS 00pa30BaTeIbHOM MPOTrPaMMbl

Komnemenyuu, unouxamopul u pesynvmameol 00y4eHus.

YK-1 CnocobeH oCyIIecTBIATh MOUCK, KPUTUYECKUI aHAIM3 M CHHTE3 MH(OpMAIH, NMPUMEHSTh
CHCTEMHBIH IOIXO ISl pEILICHHsI TOCTABJICHHBIX 33134

VYK-1.1 Ananu3upyert 3aady, BeIIEIsAs €€ 0a30BbIE COCTABISIONINE
3name:

VYK-1.1/384 OcHOBBI =~ MaTeMaTHYeCKOW  CTATUCTUKH, METOABI  MPEICTABICHHUS
CTaTUCTUYECKON MH(pOpMAIUU

Ymemns:
VYK-1.1/¥mM3 Paborats ¢ mporpaMmamMu peaKTUPOBAHUS TaOJIMYHBIX TAHHBIX
Braoems:

VK-1.1/HB3 HaBbikamu Bu3yanu3anuu NUQGPOBBIX JTaHHBIX, TAOIMYHBIX JTaHHBIX,
MOCTPOCHUEM TPa(UKOB U JUATPAMM

VYK-1.2 OcymectBiaser TOUCK HWH(OpMAIUu i PEIIeHUS TOCTaBICHHOW 3a7add 110
Pa3IMYHBIM THIIAM 3aIlPOCOB

3name:

VK-1.2/384 OcCHOBBI MaTeMaTHMYECKOW CTAaTUCTUKH, METOIBI  MPEACTABICHUS
CTaTUCTUYECKOM MH(OpMAITUN

Ymems:
VYK-1.2/¥Ym3 Paborars ¢ mporpaMMamMu peJakTHPOBAaHUS TaOJINYHBIX JAHHBIX
Bnaoemw:

VK-1.2/HB3 HaBbikamu BuU3yanu3auuud LU(QPOBBIX TaHHBIX, TAOJMYHBIX JaHHBIX,
NOCTPOEHUEM I'paUKOB U TUATpaMM

VYK-1.3 Ilpu o6pabotke nnpopmanuu oTanyaeT pakTsl OT MHEHUH, HHTEPIPETAINA, OIICHOK,
(opmMupyeT COOCTBEHHBIE MHEHUS U CYXKICHHUS, apTyMEHTHPYET CBOM BBIBOJIBI, B TOM YHCIIE C
npuMeHeHneM (GuII0co(CKOro MOHATHHHOTO anmapara

3name:
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VYK-1.3/384 OcHOBBI = MaTeMaTHYeCKOW CTATUCTUKH, METOABI  MPEICTABICHHUS
CTaTUCTUYECKON MH(pOpMAIUU

Ymemns:
VYK-1.3/¥Mm3 Paborats ¢ mporpaMmamMu peakKTUPOBAHUS TaOJIMYHBIX TAHHBIX
Braoems:

VK-1.3/HB3 HaBbikamu Bu3yanu3anuu OUQGPOBBIX JTaHHBIX, TAOIMYHBIX JTaHHBIX,
MOCTPOCHUEM TPa(UKOB U JUATPAMM

VYK-1.4 OcymecTBasieT OUCK, cOOp U 00paboTKy HHGOPMAIIUK JUTsl PEIICHUS TTOCTABICHHOMN
3aa4uu

Suame:

VK-1.4/384 OcCHOBBI MaTeMaTHMYECKOW CTAaTUCTUKH, METONIBI  MPEACTABICHUS
CTaTUCTUYECKOM MH(POpMAITUN

Yuems:

VK-1.4/Ym3 Paborarhb ¢ mporpaMMamMu peJakTHPOBAHUS TAOJINYHBIX JAHHBIX

Brnaoemw.:

VK-1.4/HB3 HaBbikamu BHU3yanu3auuud LU(QPOBBIX [TaHHBIX, TAOJMYHBIX JaHHBIX,
NOCTPOEHUEM I'paUKOB U TUArpaMM

VYK-1.5 AHanusupyeT MOyTH pemieHusi mpoOieM MHUPOBO33PEHUYECKOTO, HPABCTBEHHOTO H
JUYHOCTHOTO XapaKTepa Ha OCHOBE WCIOJIB30BAHMS OCHOBHBIX (UIOCO(MCKHX HUACH
KaTeropuil B ©X UCTOPUYECKOM PA3BUTHUU U COLUATHHO-KYIBTYPHOM KOHTEKCTE

3Hams:

VK-1.5/384 OcCHOBBI MaTeMaTHMYECKOW CTAaTUCTUKH, METOIBI  MPEACTABICHUS

CTaTUCTUYECKOM MH(POpMAITUN

Ymems:

VYK-1.5/¥Ym3 PaGorarh ¢ mporpaMMamMu peJakTHPOBAHUS TaOJINYHBIX JAHHBIX

Braoems:

VK-1.5/HB3 HaBbikamu Bu3yanu3auuud LU(QPOBBIX [TaHHBIX, TAOJMYHBIX JaHHBIX,
NOCTPOEHUEM I'pa(UKOB U TUATPaMM

VYK-4 CnocobeH OCyIIECTBIATH JIEIOBYI0O KOMMYHHKAIIMIO B YCTHOM M HMHCbMEHHOW (opmax Ha
rocyaapcTBeHHOM si3bike Poccutickoit deneparuu u ”HOCTpaHHOM(BIX) SI3bIKE(AX)

VYK-4.1 BeiObupaer cTuib OOIIEHUST HA TOCYIapCTBEHHOM s3bIke PD ¥ MHOCTpAaHHOM SI3BIKE B
3aBHCHMOCTH OT I€JIM U YCJIOBHM MapTHEPCTBA; aJaNTHPYeT peub, CTUIb OOIIEHUS U SI3bIK
KECTOB K CUTYallUsIM B3aUMOJAECHCTBUS

3nams:

VYK-4.1/312 Kak npeactaBisiTb COOCTBEHHbIE U M3BECTHbBIC HAyYHBIE PE3YJIbTATHI
Ymems:

VYK-4.1/YM2 [1yOnu4HO BBICTYNATh, CTPOUTH YCTHYIO M MIUCBMEHHYIO peyb
Bnaoemw:

VYK-4.1/HB2 Hapbikamu myOIUYHOTO U AUCKYCCHOHHOTO BBICTYIICHHS

VYK-4.2 BeimonHser nepeBos; MpoQeCcCHOHATBHBIX TEKCTOB C HWHOCTPAHHOTO s3bIKa Ha
rocyaapcTBEHHbIN A3bIK PD U ¢ rocynapcTBeHHOTO si3bika PO Ha HHOCTpaHHBIN
3namu:

VK-4.2/362 Kak npenctaBisath COOCTBEHHBIE M H3BECTHBIC HAYYHBIC PE3YJIBTAThI
Ymemns:

VK-4.2/Ym2 Tly6nuuHO BBICTYIIATh, CTPOUTH YCTHYIO M TUCBMEHHYIO PEYb
Braoems:
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VYK-4.2/HB2 HaBblkam# myOJIUYHOTO U AUCKYCCHOHHOTO BBICTYIICHUS

VYK-4.3 Bener nenoByr0 KOMMYHHKAIIMIO B MUCBMEHHOW M JJIEKTPOHHOW (opMe, YIUThIBas
OCOOEHHOCTU CTWJIMCTUKU OQHUIMAIBHBIX M HEO(DUUUAIBHBIX IHCEM, COLUOKYJIbTYpHBIE
pasnuuus B (hopmare KOppeCIOHAECHIIMHN Ha TOCYAApPCTBEHHOM U MHOCTPAHHOM (-bIX) SI3bIKaxX

3namo:

VK-4.3/312 Kak npeactaBisiTb COOCTBEHHbIE U M3BECTHbBIC HAyUHBIE PE3YJIbTAThI

Ymemu:

VYK-4.3/YM2 [1yOnu4HO BBICTYNATh, CTPOUTH YCTHYIO M MIHCBMEHHYIO peyb

Braoemy:

VYK-4.3/HB2 HaBbikamu myOJIUYHOTO U AUCKYCCHOHHOTO BBICTYIICHHS

VYK-4.4 TlpencraBiser CBOIO TOYKY 3pCHHUS TIPH JEJIOBOM OOMIEHUH W B MyOIMYHBIX
BBICTYIUICHHSIX

3namu:

VK-4.4/362 Kak npenctaBisaTh COOCTBEHHBIE M H3BECTHBIC HAYUHBIC PE3YJIBTAThI
Ymemns:

VK-4.4/Ym2 T1y6nuuHO BBICTYIIATh, CTPOUTH YCTHYIO M TUCBMEHHYIO PEYb
Braoems:

VK-4.4/Hs2 HaBbikamul yOJIMYHOTO M TUCKYCCUOHHOTO BBICTYIUIICHUS

OIIK-6 CnocoGen pa3pabaTbiBaTh alrOPUTMbI U KOMITBIOTEPHBIE MPOTPAMMBbI, MPUTOIHBIC JUIS
MIPAKTUYECKOTO IIPUMEHEHUS

OIIK-6.1 [IemoHCTpupyeT 3HAHUE METOJOB MOJACIMPOBAHUS, aHAJIN3A U TEXHOJOIMU CUHTE3a
MIPOLIECCOB M CUCTEM, a TAK)K€ OCHOBAHHBIE Ha HUX COBPEMEHHBIX IU(POBBIX TEXHOIOTHI
3namu:
OIIK-6.1/382 OcHOBBI TPOTrPaAMMUPOBAHHS
Ymemns:
OIIK-6.1/YM2 TIpuMeHSTH SA3BIKM MPOTPAMMHPOBAHHUS, COBPEMEHHBIC ITPOrPAMMHBIC

cpensl  pa3paboTKu WHGOPMAIMOHHBIX CHCTEM M TEXHOJIOTUH JJs  pelIeHUs
MPUKIATHBIX 33724

Braoems:

OIIK-6.1/HB2 HaBblkamu TpOrpaMMHpPOBaHUS, OTIAIKH U TECTHPOBAHUS MPOTOTHUIIOB
MPUKIATHBIX 33724

OIIK-6.2 Pa3pabareiBacT METOABI MOJCIMPOBAHUS, aHAIW3a W TEXHOJOTMH CHHTE3a
IIPOLIECCOB U CUCTEM, a TaK)K€ OCHOBAHHBIE HA HUX QJITOPUTMBI U MPOrPaMMbl IJIs PELICHUsS
MPAaKTUYECKHUX 3a1a4 B 00JIaCTH MPO(PECCUOHANIBHOM NeSTEIbHOCTH

3namo:

OI1IK-6.2/312 OCHOBBI IPOTPaMMHUPOBAHHS

Ymemu:

OIIK-6.2/¥YM2 TlpuMeHATh S3BIKM NPOTPAMMHPOBAHHUS, COBPEMEHHBIE MPOTrpPaMMHbBIC

cpeabl pa3pabOTKM MH(POPMAIMOHHBIX CHCTEM W TEXHOJOTMHM JUIsl pelIeHUs
MIPUKJIAIHBIX 33134

Braoems:

OIIK-6.2/HB2 HaBblkamu NpOrpaMMHpOBaHUs, OTIAJKU M TECTHPOBAHUS IMPOTOTHUIIOB
IPUKJIAIHBIX 3a7a4
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OIIK-6.3 Brnaneer HaBbIKaMU pa3paOOTKH METOIOB MOJEIMPOBAHUS, aHATN3a U TEXHOJIOTUN
CHUHTE3a IMPOLIECCOB M CHUCTEM, a TAKXKE OCHOBAHHBIX HAa HUX AJTOPUTMOB M IPOrpaMM AJs
pelIeHHsI MPaKTUYECKUX 3aa4 Hu(POBU3AUH B 001aCTH NPO(HEeCCHOHATBHOM e TENbHOCTH

3nams:

OIIK-6.3/312 OcHOBBI TPOrPaMMHUPOBAHHS

Ymemo:

OIIK-6.3/YM2 TIpuMeHSTHh S3BIKM MPOTPAMMHPOBAHHUS, COBPEMEHHBIC IPOTrPAMMHBIC

cpensl  pa3paboTku WHGOPMAIMOHHBIX CHCTEM M TEXHOJIOTUH JJs pelIeHus
MPUKIATHBIX 33724

Braoems:

OIIK-6.3/HB2 HaBblkamu MpOrpaMMHUpPOBAaHUS, OTIAIKH U TECTHPOBAHUS MPOTOTHUIIOB
MPUKIATHBIX 33724

OIIK-7 CriocobeH moHUMAaTh MPUHIUITEI PaOOThl COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTHH H
MCIOIB30BaTh UX JIJIS pelIeHUs 3a/1a4 podeccuoHaNbHON AeITeIbHOCTH

OIIK-7.1 [deMOHCTpUpYyeT 3HAaHUE NPUHLIMIIOB PAOOTHI COBPEMEHHBIX HH(POPMAITMOHHBIX
TEXHOJIOTMM M 3HAeT, KaK MX HMCIONb30BaTh JJS PpeIIeHUs 3aha4 MpodeCcCHOHAIBHOM
NESITENIBHOCTH

3namu:

OIIK-7.1/382 OmneparmoHHble CUCTEMBI W HMH(GOPMAIIMOHHO-TIONCKOBBIE CHCTEMBI
MakeThl MaTeMAaTUYECKOM CTaTUCTUKHU, METOAbl MPEICTABICHUS CTAaTUCTHYECKOM
uHbopmaru

Ymemns:

OIIK-7.1/¥YM2 PaboTars ¢ mpUKIaAHBIMHA MPOTPAMMAaMH CTATUCTUYECKOTO aHAIN3a
Braoems:

OIIK-7.1/HB2 HaBbikamu 00paOOTKHU JaHHBIX, MTOJYYCHHUS UX XapaKTEPUCTHUK M 3aKOHOB
pacrpeneneHus

OIIK-7.2 VYMmeer mNPUMEHATh NPHUHIMIBI PpabOTBl COBPEMEHHBIX HWH(OOPMAIIMOHHBIX
TEXHOJIOTH JUIsl pellieHns 3a1a4 IpodecCHOHAIbHOM 1eATeNbHOCTH

3namu:

OIIK-7.2/382 OmneparnmoHHble CUCTEMBI W HH(GOPMAIIMOHHO-TIOUCKOBBIE CHCTEMBI
MakeThl MaTeMAaTUYECKOM CTaTUCTUKHU, METOAbl MPEICTABICHUS CTAaTUCTHYECKOM
uHbopmaIu

Ymemns:

OIIK-7.2/¥YM2 PaboTars ¢ mpUKIaAHBIMHA MPOTPAMMaMH CTATUCTUYECKOTO aHAIN3a
Braoems:

OIIK-7.2/HB2 HaBbikamu 00paOOTKHU JaHHBIX, MTOJYYCHHUS UX XapaKTEPUCTHUK M 3aKOHOB
pacrpeneneHus

OIIK-7.3 Bmameer HaBbIKAMHW TNPUMEHEHHS  TNPUHIUIIOB  pabOThl  COBPEMEHHBIX
MH(OPMAIIMOHHBIX TEXHOJOTUH M METONOB MX MHCIIONIb30BaHUS JJs pEIIeHUs 3ajady
npodeccuoHanbHON AESITETbHOCTH

3name:

OIIK-7.3/312 OmnepanyoHHbIe CUCTEMbl M HH()OPMAIIIOHHO-TIOUCKOBBIE CHUCTEMBbI
[aKeTbl MaTeMaTHMYeCKOM CTAaTHCTUKH, METOABI MPEJICTaBICHUs CTAaTUCTHUYECKOU
UHPOpMAITIH

Ymems:

OIIK-7.3/¥YM2 PaboTatrh ¢ NPUKJIAIHBIMK TPOrpaMMaMHU CTAaTUCTUYECKOTO aHAIIN3a
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Braoems:

OIIK-7.3/HB2 HaBbikamu 00paOOTKHU JaHHBIX, MTOJYYCHHUS UX XapaKTEPUCTHUK M 3aKOHOB
pacrpeneneHus

3. Mecto aucuumimabl B cTpykrype OII

Hucuummaa  (moxmyns) b1.0.12.03  «Mudpopmatuka ¥ OCHOBBI IPOTPAMMHUPOBAHUS B
npoecCHOHANBHON  NIEATENBHOCTH» OTHOCUTCS K 00s3arelhbHOM YacTH 00pa3oBaTeNbHOM
IIPOrpaMMBbl U U3ydaercs B ceMecTpe(ax): 1.

B npomecce wu3ydeHHs JOUCHMIUIMHBI CTYAEHT TOTOBUTCA K pEHICHHIO THUIIOB 3ajad
npodeccuoHaIbHON  AesTenbHOCTH, mnpeaycMmorpeHHbix @OI'OC BO wu  obOpasoBarenbHO
MPOTPaMMOil.

4. O0beM TMCHUIIMHBI (MOXYJISAA) U BUAbI y4eOHOI padoThI
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5. Copep:xanue TUCUMILIMHBI (MOLYJIs1)
5.1. Pa3aenbl, TeMbl AUCHUILIMHBI H BUAbI 3aHATHH
("9achl TPOMEKYTOYHOM aTTECTAIMH HE YKa3bIBAIOTCS)

HaumenoBanue pazaena, TeMbl

00y4YeHHUsI, COOTHECEHHBIE C
pe3yJibTaraMyu OCBOEHUs

[Inanupyemblie pe3yabTaThbl
MIPOrpaMMBbl

JIeKIIMOHHbBIE 3aHATUSA
[IpakTrnueckue 3aHATUS
CamocTosiTenpHas padora

Bcero

Paznen 1. Beenenue B 2 2 VK-1.1
uHpopMaTHKY YK-1.2
VK-1.3
VK-14
VK-1.5
VK-4.1
VK-4.2

AVA V2V e ]
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Tema 1.1. Beenenue B
UHPOPMATHKY

Y IN\N=t.0

VK-4.4
OIIK-6.1
OIIK-6.2
OIIK-6.3
OIIK-7.1
OIIK-7.2
OIIK-7.3

Pa3ngea 2. Microsoft Word

12

Tema 2.1. Microsoft Word

12

VK-1.1
VK-1.2
VK-1.3
VK-1.4
VK-1.5
VK-4.1
VK-4.2
VK-4.3
VK-4.4
OIIK-6.1
OIIK-6.2
OIIK-6.3
OIIK-7.1
OIIK-7.2
OIIK-7.3

Pa3ngea 3. Microsoft PowerPoint

Tema 3.1. Microsoft PowerPoint

VK-1.1
VK-1.2
VK-1.3
VK-1.4
VK-1.5
VK-4.1
VK-4.2
VK-4.3
VK-4.4
OIIK-6.1
OIIK-6.2
OIIK-6.3
OIIK-7.1
OIIK-7.2
OIIK-7.3

Pa3ngen 4. Microsoft Excel

52

10

28

14

Tema 4.1. Microsoft Excel

52

10

28

14

VK-1.1
VK-1.2
VK-1.3
VK-1.4
VK-1.5
VK-4.1
VK-4.2
VK-4.3
VK-4.4
OIIK-6.1
OIIK-6.2
OIIK-6.3
OIIK-7.1
OIIK-7.2
OIIK-7.3

Hroro

72

18

36

18
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5.2. Conep:kaHue pa3aesioB, TeM AMCHHUIIIMH U (JOPMBI TeKyIIero KOHTPOJIA

Pazoen 1. Beeoenue 6 ungpopmamuxy

Tema 1.1. Beeoenue 6 unghopmamuxy

Beenenne B wuHpoOpmaruky. lcTopus BO3HHMKHOBEHHS KOMIbIOTepoB. MammHa ThiopuHra.
Apxutektypa @®on Heiimana. OCHOBHBIE 3JE€MEHTHI KOMIbIOTEpA. J[BOMYHOE KOAMPOBAHUE.
OcHOBHbIE HANpaBJICHUS U NEPCIIEKTUBHI Pa3BUTHS UH()OPMATHKH.

Texymuii KOHTPOJIb

Bun (hopma) konTpOss

TectupoBanue

Pazoen 2. Microsoft Word

Tema 2.1. Microsoft Word

3nakoMcTBO ¢ Microsoft Word. Uepapxus snementoB Tekcra. lpudT, abG3am, pasmeTka cTpaHwil,
nuHerka. J[namoroBoe okHo «Haiitu u 3amenuThY». Heobxonumplie ainemMeHTsl A1 paboThl. Pazmerka
JOKyMEHTa, cojaepxanue, odopmienue pokymenta 1o [OCTy. PabGora co cchuikamu,
TUIEPCChIIKaMU B JOKyMeHTe. TaOiuipl, CTUiIM Tabiaull, n3MeHeHue Tabmui. PasmeTka cTpaHuUIbL,
paspbiBbl, KOJOHKH, (OH CTpaHUIIbl, KOJOHTUTYIbI, mosA. I[lanens ObIcTporo pgocrtyma.
Penien3upoBanue qoKymMeHTa.

Texymui KOHTPOJIb

Bun (hopma) konTpOss

TectupoBanue

Pazoen 3. Microsoft PowerPoint

Tema 3.1. Microsoft PowerPoint

3nakoMcTBO ¢ PowerPoint. Bo3mokHOCTH, Ha3HaueHue, UCMONb30BaHWE. OCHOBBI W TMPUHIIUIIBI
noctpoeHus npe3eHTtanui. Mcnons3oBanne cBs3ku « Word-PowerPoint» u «Excel-PowerPoint» mpu
MOATOTOBKE MPE3EHTAIUN

Texymui KOHTPOJIb

Bun (hopma) konTpOss

TectupoBanue

Pazoen 4. Microsoft Excel

Tema 4.1. Microsoft Excel
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Wepapxus snementoB. Sueiika, e€ ¢opmarel. "Tpu kurta" Excel. Ilpunnunsl aapecanuu sdeex,
JMana3oHbl U uX uMeHa. @opMaTupoBaHHe JaHHBIX, YCIOBHOE GopmarupoBanue. opmarupoBaHue
tabmun. Popmynsl. Penmaktop ¢opmyn. Tumbr ¢opmyn. Jlara um Bpemsa. Maremarudeckue.
Cratuctnueckue. Cebuiku n MaccuBbl. TexctoBble. Jlormueckue. IIpoBepka CBOWCTB M 3HauEHUM.
Ananutudeckue. Ilapamerpsl BbUMCIEHHH. YciaoBHOe (opMarupoBaHHE € TOMOUIBIO (OpMYIIL.
3anauy TMHEWHOTO MporpaMMHUpoBaHus. PeleHre 5KOHOMUYECKUX 3a/1ad U 3a7a4 yIIpaBJICHUs 3aa4
Ha HaxoXJeHWe MUHMMyMa U MakcuMmyma (yHkuuu. OcHoBbl VBA. OCHOBBI OOBEKTHOTO SI3bIKA
Visual Basic.

Texymui KOHTPOJIb

Bun (hopma) konTpoms

TectupoBanue

6. ITopsinok npoBegeHUs MPOMEKYTOUHOM aTTeCTANMHI

[Topsimox  mpoBeAeHHUS TMPOMEKYTOUHOM  aTTeCTalMi  pPerviaMeHTUPYETCsS  JIOKAJIbHBIMU
HOPMaTUBHBIMU aKTaMU YHHUBEpPCUTETA:
- ITlonoxenuemM o Qopmax, MEPUOTUUYHOCTH, MOPSAKE TEKYIIEro KOHTPOJIS YCIEBAEMOCTH U
MPOMEXKYTOYHON arrecTanud OOy4aroUIMXcsi MO OCHOBHBIM OOpPa30BaTENIbHBIM MpOrpammam
BBICIIIETO 00pa3oBaHWs — IporpamMmam OakajlaBpuara, mporpamMmam CIEHUalIuTeTa, MporpaMmam
MarucTparypbl B (eaepanbHOM TOCYIapCTBEHHOM OOIKETHOM 0Opa30BaTEIbHOM YUPEKACHUU
BbICIIEro 00pa3oBaHusi «MOCKOBCKHI TOCYIapCTBEHHBIH YHHUBEPCHUTET T'€0/Ie3UH U KapTorpadumy,
1.6 «Opra"nuzaius v NpoBeICHUE MTPOMEKYTOUHOM aTTECTALIUI.
- IlonoxeHneM O MOpPsSAKE OCYIIECTBIEHHS OOpa30BaTeIbHOTO MPOIECCa, MPOBEACHHS TEKYILEro
KOHTPOJISL YCIIEBAEMOCTHM M IPOMEXKYTOYHOW arrecranuu OOydyarouuxcsi C MpUMEHEHUEM
AIIEKTPOHHOTO OOy4YeHUs M JHUCTAHIUOHHBIX OOpPa30BaTENbHBIX TEXHOJOTUH B (QeneparbHOM
TOCYJJapCTBEHHOM  OIODKETHOM  OOpa30BAaTEIbHOM  YUPEXKJACHHH  BBICIIETO  OOpa3oBaHUS
«MOCKOBCKHMI TOCYIapCTBEHHBIM YHUBEPCUTET Teofe3nuu W KapTtorpadum», m.8 «lIpoBemenue
MPOMEXYTOUHOM aTTectanuu ¢ npuMmeHeHuem S0 u JJOT».

Hpomeofcymowaﬂ ammecmayust. 3K3aM€H, 1 cemecmp.

7. OueHOYHbIC MaTepPHAJIbI TEKYLEr0 KOHTPOJIS

Pazoen 1. Beeoenue 6 ungpopmamuxy

Konmponupyemwie HJ[K: OIIK-6.1 OIIK-6.2 OIIK-7.1 OIIK-6.3 OIIK-7.2 OIIK-7.3 VK-1.1 YK-1.2
VK-1.3 VK-1.4 YK-1.5 YK-4.1 VK-4.2 YK-4.3 YK-4.4

Tema 1.1. Beeoenue 6 unghopmamuxy
dopMa KOHTPOJISI/OTICHOYHOE CPeAICTBO: TecTrupoBaHue
Bonpocsi/3ananus:
1. Yto Takoe nHpopmaruka?
2. Kakne 0CHOBHbIE KOMIIOHEHTHI BXOJIST B COCTaB EPCOHAILHOTO KOMITbIOTEPA?
3. Yo Takoe maHHbBIE?
4. Onumure MamHy TrropuHra

Pazoen 2. Microsoft Word

Konmponupyemwie HJ[K: OIIK-6.1 OIIK-6.2 OIIK-7.1 OIIK-6.3 OIIK-7.2 OIIK-7.3 YK-1.1 YK-1.2
VK-1.3 VK-1.4 YK-1.5 YK-4.1 VK-4.2 YK-4.3 YK-4.4

Tema 2.1. Microsoft Word
®dopMa KOHTPOJISI/OTICHOYHOE CPeACTBO: TecTrupoBaHue
Bonpocsi/3ananus:
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1. Kakoii u3 nepeyrcieHHbIX TapaMeTPOB HE OTHOCUTCS K IMapaMeTpam ad3ara

. MEXIyCTPOUHBII HHTEPBAJ
. OTCTYH TIEPBOM CTPOKHU
. BBICTYII
. TApHUTYpa
. pazmep mpudra
2. Kakyro xmaBumry mpu padore B Word HYXKHO ynepKUBaTh NMPU KOMMHMPOBAHWUU Pa3HBIX
AIIEMEHTOB TEKCTa OJHOTO JOKyMeHTa?
1. Alt
2. Ctrl
3. Shift

3. Kakyto (yHKIMIO BRIMONHSET coueTanue kiaBuil «Ctrl+Py»?

Dn A~ W =

4. Kakyto (pyHKIHIO BEITIONHSAET coueTanne kiaBuml «Ctrl+Sy»?
5. Haumenbmii He1emuMblii 00BEKT B TEKCTOBOM PEAKTOPE
6. CoueTanue KJIaBHIII JUTsl pa3pbiBa cTpaHullsl B Word

7. Yto Takoe Oydep oomena?

Pazoen 3. Microsoft PowerPoint

Konmponupyemvie HJ[K: OIIK-6.1 OIIK-6.2 OIIK-7.1 OIIK-6.3 OIIK-7.2 OIIK-7.3 VK-1.1 YK-1.2
VK-1.3 VK-1.4 YK-1.5 YK-4.1 VK-4.2 YK-4.3 YK-4.4

Tema 3.1. Microsoft PowerPoint
®dopMa KOHTPOJISI/OTIECHOYHOE CPeACTBO: TecTrupoBaHue
Bonpocsi/3ananus:

1. Pacckaxure, kKakuM 00pa3oM MOKHO MHTEIPUPOBATH JTAHHBIC M3 JAPYTHX HPUIOKECHHHA
Office (marmpumep, Excel nam Word) B ipesenraruio PowerPoint?

2. Yto u3 nepeunciennoro HE siBnsiercs anemenTom odopmiienus ciaiiga B PowerPoint?

1. lpudT 3aron0BKOB

2. ®oHOBOE M300paKEeHUE

3. AaumManonHsii 3¢ dekt nepexona
4. CkopoCTbh BOCTIPOU3BE/ICHUS MY3bIKH

3. Kakyio KoMOWHAIIMIO KIJIABUII HYKHO HCIIONIb30BaTh JUIsl 3allyCKa peXHMa MPOCMOTpa
cnannoB («Iloka3 crnaiton»)?

Pas3zoen 4. Microsoft Excel

Koumponupyemovie HJ[K: OIIK-6.1 OIIK-6.2 OIIK-7.1 OIIK-6.3 OIIK-7.2 OIIK-7.3 VK-1.1 VK-1.2
VK-1.3 VK-1.4 VK-1.5 VK-4.1 YK-4.2 VK-4.3 VK-4.4

Tema 4.1. Microsoft Excel

dopma KOHTPOJIs1/0LIEHOYHOE CpeicTBO: TecTupoBaHue

Bomnpocsi/3ananus:

1. Aznpec KJIETKHU 3J€KTPOHHOM TaOIHIIBI — 3TO

1. M4, cocTositiee U3 JIH000H MOCIEN0BATEILHOCTH CHMBOIOB
2. ms, cocrositiee 3 UMEHH CTOJIOIA M HOMEpa CTPOKHU
3. Anpec GaiiTa orepaTUBHON MaMATH, OTBEIEHHOTO TOJT KJIETKY;
4. VIms, cocTositiee U3 HOMEpa CToJIONA U HOMEpa CTPOKHU

2. JInst Kakoro W3 MPUBEACHHBIX YUCEIT JIOKHO BBICKa3bIBaHHE:
HE (uucno &gt; 30) MJIN (uncmo HeuéTHOE):
1. 68
2.17
3.34
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3. Kak Ha3bIBaetcs ¢aiin, co3nannslii B mporpamme Excel?

4. Kakoe uncino u3 nuamna3ona ot 1 10 10 ymoBiaeTBopseT yCaoBHUIO:
N(OCTAT(Yucno;2)=1;0CTAT(Uucmno;5)=3)
1.1

Al
0 L W

5. Kako¥i cuMBOJI HiCTIONB3YETCS U1 3aaHus aOCOMIOTHBIX aapecoB B Excel?
6. HazoBuTe THIIBI aipecaiuy siaeex

7. YKaxkuTe CUMBOJI, C KOTOPOTO HaumHaeTcs arobas popmyna B Excel

8. ®ynkuus «Ecmu()» B Excel aTo

8. OueHo4YHBIC MaTepHAJIbI IPOMEKYTOYHOM aTTeCTALMHA

1 cemecmp, Jx3amen
Konmponupyemvie HJIK: VK-1.1 VK-4.1 VK-1.2 VK-4.2 VK-1.3 VK-4.3 VK-1.4 VK-4.4 VK-1.5
OIIK-6.1 OIIK-7.1 OIIK-6.2 OIIK-7.2 OIIK-6.3 OIIK-7.3
Bonpocsl/3ananus:
1. buner 1

buner 1
Bumer 1
1. Word. Hepapxus snementoe. Habop texcta B dhopmataporanne mpadta.
2. Excel [Imarpanaer, rHCTOrpaMMBL H rpadHKH.
3. Ilpakrtmgeckue zagaHuda:
Excel

Hamummite dopmyay B Excel, mozponaromyio BEMHCIATE WISHE! MogubHIHPOEAHHOTO pana
budomaTIn. 3TOT pAX YAOEISTEOPAST CASIYIOMMM Y CIOBHAM:

- { ay + A1, ecnu (n + 2) 1éTHoe
R T ecnu (n + 2) neudTtHoe

IIpamuTe OEa NEPEEIX WISHA PABHEIMH EIHHHIE DEYMHCIHTE 3HAYCHHA [EPEEIX JEATUATH
qnenoe. [locTpotite rpadmk.

2. buner 2
bumert 2

bunet 2

1. Windows. Tane dafinos.
2. Access. Hopmanuzanua 0az gaussnx. [lepeas sopmaneHas gopua.
3. IlpaxTHueckHe 2aJaHHA:

Excel

Ioctpoiite rpadur dyuxumn v = In (x) gma x & gmanazone [0 15] ¢ marom 0.1. Moxmo m
EEIMHCIHTE 3HAUeHHE JorapadMa e Toake x = 07 B xaxoli Touxe rpadur QyHKUHH DepecekaeT
ock abcouce?

9. MaTepuajibHO-TeXHHUYECKOE H Y4eOHO-MeTOAuYeCcKoe odecneyeHue QU CIUTIIUHbI
9.1. IlepeyeHb OCHOBHOM M JONOJHHUTEIbHON Y4eOHOH JTUTEPaTypPbl

Ocnoeénas rumepamypa

Ne 000001503 Crpanuria 13 u3 18



1. Mypar E. II. Uadopmaruka III: yyeOHoe mocobue: yuebHoe mocobue / E. II. Mypar. -
Wndopmaruka III - Pocros-na-Jlony, Taranpor: W3narensctBo FOxkHoro enepanbHoro
yHuBepcurera, 2018. - 150 c. - 978-5-9275-2689-5. - Tekct: anexkrponusiit. / IPR SMART: [caiit]. -
URL: https://www.iprbookshop.ru/87415.html (nara obpamenus: 16.03.2025). - Pexxum mocrymna: mo
MOATHCKE

2. Hombpe C. b. HUudopmaruka (pasmen «Pabora B TabmmuHom mporeccope MS Excel»):
IIPAKTUKYM Ul CTYACHTOB HampaBieHHs noarotoBku 38.03.01 «3IKoHOMMKa»: MPAKTHKYM JUIs
cTyfaeHToB HampasiaeHus noarorosku 38.03.01 «sxonomukay / C. b. Hom6pe, C. B. Ctopoxes, E. B.
Koponb. - Mudopmaruka (paznen «Pabora B Tabmuunom mpoueccope MS Excel») - MakeeBka:
JlonOacckasi HallMOHAJIbHAS aKaJeMUsl CTPOUTENLCTBA U apxuTekTypsl, ObC ACB, 2022. - 156 c. -
2227-8397. - Texkcr: AJIEKTPOHHBIN. // IPR SMART: [caitT]. - URL:
https://www.iprbookshop.ru/123239.html (mara oOpamenus: 16.03.2025). - Pexum nocryma: mo
MOATHCKE

3. Undopmaruka I: yaueGHOe nmocobue: yueOHoe nocobue / U. JI. Aprémos, A. B. I'ypakos, O. U.
Memepsikoa, II. C. Memepsko, /. C. Ilymen. - HMudopmaruka 1 - Tomck: Tomckuit
rOCYIApCTBEHHBI YHUBEPCUTET CHUCTEM YIPaBIECHUS U panunolnekrpoHuku, 2015. - 234 c. -
2227-8397. - Texkcr: AJIEKTPOHHBIN. // IPR SMART: [caitT]. - URL:
https://www.iprbookshop.ru/72104.html (mata oOpamenus: 16.03.2025). - Pexxum noctyma: 1o
MOATHCKE

Hononnumenvnas rumepamypa

1. CamyitnoB C. B. Ilpukmagnoe mporpammuoe obecmeuenne. MS Word u Excel: ydeOHoe
nocobwue: yuebHoe mocodue / C. B. Camyiinos, C. B. CamyiinoBa. - [Ipukiiamnoe mporpamMmmHoOe
obecnieuenne. MS Word u Excel - Mocksa: Aii [1Tu Ap Meaua, 2023. - 95 c. - 978-5-4497-1992-8. -
Texct: snexkrponHsiid. / IPR SMART: [caiit]. - URL: https://www.iprbookshop.ru/126618.html
(mara obpamenus: 16.03.2025). - Pexxum nocTyma: 1mo moanucke

2. MomnoukoB B. II. Microsoft PowerPoint 2010: yue6HOe mocobue: yuebHOe mocodbue / B. II.

MomoukoB. - Microsoft PowerPoint 2010 - Mocksa, CapartoB: MuTepHET-YHUBEPCUTET
Nudopmarmonneix Texnomorumit (MHTYUT), Au Ilm Ap Memma, 2020. - 277 c. -
978-5-4497-0291-3. -  Tekcr: onekrponnsidi. //  IPR SMART: [caiit]. - URL:

https://www.iprbookshop.ru/89411.html (mata oGpamenus: 16.03.2025). - Pexxum noctyma: mo
TIOZTTHCKE

9.2. [IpodeccuonanbHblie 0a3bl JAHHBIX U pecypcbl «MHTEepHET», K KOTOPBIM 00ecneuynBaeTCs
AOCTYN 00YyYAKOIIMXCS

IIpogheccuonanvruvie 6azvi Oanuwix
1. http://economicus.ru - caiit UHcTHTYTa "DKOHOMUYECKAs MMIKOIA", DKOHOMHYECKUN TTOpTal
2. http://rucont.ru/gcollections - HannonansHsIil nndpoBoii pecypc PykoHT
3. http://www.imf.org/ - caliT MeXyHapOIHOTO BaJIOTHOTO (OHIA

Pecypcor « Unmeprnem»
1. https://Ims.miigaik.ru/ - CJO MUUT'AuK
2. grebennikon.ru - anekTpoHHas 6nbauoreka Mznarenbckoro noma «l peOGSHHUKOBY
3. http://www.book.ru/ - U3narenscteo KHOPYC
4. www.znanium.com - u3gareiasctso THOPA-M
5. www.biblio-online.ru - 95C «FOPAUT»

9.3. IIporpamMHoe oGecnieyeHe U MH(POPMALIMOHHO-CIIPABOYHBIE CHCTEMbI, HCIIOIb3yeMble
NPH OCYLIEeCTBJICHHH 00pa30BaTeIbHOIO NMpoLecca Mo JUCHUIINHE
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Ilepeuens npoepammHnozo obecneyeHus
(0bHOBNIeHUe NPOU3BOOUMCS NO Mepe NOABNIeHUs HOBbIX 8EPCULL NPOSPAMMbL)

1. 7Zip;
2. Microsoft Office;

Ilepeuensb uHpOpMAYUOHHO-CRPABOUHBIX CUCTEM
(0OHOBIEHUE BBINOTHAEMCA eHCEHEOETbHO)

He ucnonb3yercs.
9.4. O0opynoBaHue M TEXHUYECKHE CPeACTBA 00yUeHUs

KoMnproTepHslii Ki1acce
MapxkepHas gocka - 0 mr.
Mono610K - 16 mT.
[Ipoexrop - 1 mt.

10. MeTonnuyeckue yKa3aHusi 10 OCBOEHMI0 THCHHMILIMHBI (MOTYJIs)

OcBoenue oOyuaronmMcst yueoHoil nucruminasl «MHpopMaTuka 1 OCHOBBI IPOTPAMMUPOBAHUS B
npoeCCHOHAIIBHOW  JESATEIbHOCTHY MpEANoiaraeT MU3yyeHHe MAaTepuajoB TUCHUIUIMHBI Ha
ayIUTOPHBIX 3aHATUSAX U B XOJAE CAMOCTOSTEIBHON pPabOTHl. AyAWTOpHBIC 3aHATHUA MPOXOAAT B
dopme nexumii, mpakTHUecKux 3aHATHH. CamocTosTenbHass paboTa BKIIOYAET pa3zHOOOpa3HBIN
KOMIUIEKC BHJIOB M (hopM paboThI 00yUaIOIINXCS.

CamocrosarenbHass pabora cryneHtoB (CPC) mno3Bomser miyOke NOHATh H3y4aeMble TEMBI,
oTpadoTaTh HABBIKH, IOJYYCHHbIE HA JICKIMOHHBIX WJIM NPAKTUYECKHX 3aHATHAX, Ka4eCTBEHHO
IIOATOTOBUTHCS K TEKYILEH U UTOTOBOU aTTECTALUH.

[Tpu moAroToBKE K MPAKTUYECKUM 3aHATHUSAM, PYKOBOJICTBYSCH IJIAHOM U CIIMCKOM PEKOMEHIyeMOi
JIUTEPaTypbl, HEOOXOOUMO H3YyUUTh TEMY TaK, 4TOOBI MO KaKIOMY M3 HPEAJIOKEHHBIX BOIPOCOB
CTYICHT MOT JIaThb Pa3BepHYTHINA, OOCTOSATEIbHBIN OTBET.

BreaynuropHas camocTosiTenbHast paboTa CTyJCHTOB BKIIFOYAET:

- IloaroToBka K MpaKkTHUECKOMY 3aHSATHIO

- IlonGop, n3yueHue, aHaaIu3 U KOHCIIEKTUPOBAHNUE PEKOMEHIOBAHHOM JTUTEPATYP

- CamocrosTeIbHOE N3yUEHHE OTACTBHBIX TEM, aparpagos

- Ilomroroska k 3au€ry

- IloaroroBka Kk 3K3aMeHY

JUist yCHenHOro OCBOSHHsI y4eOHOM TUCIMITIMHBI U JOCTHKEHHSI TOCTABICHHBIX 1iesieil He00X0aUMO
BHUMATEJIbHO O3HAKOMHUTHCS HACTOsIEH paboueill mporpaMMbl yueOHOH aucuumiiuHbl. Ee moxer
NPEACTaBUTh MPETO/aBaTeh Ha BBOJHOM JICKIIUN UM CAMOCTOATEIBHO OOyYaromUiACs UCIIOIb3yeT
uHpopManuio Ha opunraibHoM VHTepHeT-caiite YHUBEpCHUTETA.

Crnenyer oOpaTHTh BHMMaHHE Ha CIIMCOK OCHOBHOW M JONOJHHUTEIBHON JIUTEPaTypbl, KOTOpas
UMeeTcs B ANIEKTPOHHON OMONMOTEUHOM crcTeMe YHHBEPCHUTET, Ha MpelaraeMble MpernoaaBaTeieM
pecypcbl HH)OPMAIIMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTu MHTepHeT. DTa nHpopmanus HeoOxonuma
JUIsL CAMOCTOSITENIbHOW PabOThl 00Y4arOIIEroCs.

[InaHbl IpakTUUECKUX 3aHATHM, UX TEMaTHKa, PEKOMEHAyeMmas JHMTeparypa, Lelb M 3ajJaud ee
U3yUYCHHSI COOOIAIOTCS MPEnoAaBaTesieM Ha BBOAHBIX 3aHATHSIX WIM B METOAMYECKUX YKA3aHUSX I10
JAHHOW TUCLUIUIMHE.

[Tpexne yeM MpUCTYIUTH K U3YYEHUIO TeMbI, HEOOXOAUMO MPOKOMMEHTUPOBATh OCHOBHBIE BOIIPOCHI
IlaHa ceMuHapa. Takol momxo[ mpernojgaBaresis MOMOTraeT CTyAEHTaM OBICTPO HAaXOAWUTh HYKHBIN
MaTrepuall K KaXXJI0My U3 BOIIPOCOB, HE 3a/ICPKUBAsACH HA BTOPOCTEIICHHOM.

IToaroroBka K MpakTUUYECKOM 3aHATHIO BKJIIOYAET 2 dTarna:

111 — opraHu3alOHHBIN;

2if - 3aKpeIUIeHUE U yIiTyOlieHHE TEOPETUIECKIX 3HAHHMA.
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Ha nepBom 3Tarne cTyaeHT IIaHUpyeT CBOI0 CAMOCTOSITENIbHYIO pPadoTy, KOTOpast BKIIIOYAET:

- YSICHEHHE 3a/laHusl Ha CAaMOCTOSITENIbHYIO paboTy;

- TO100p PEKOMEHIOBAHHOM JINTEPATYPHI;

- COCTaBJeHHE IUIaHa pPalOThl, B KOTOPOM OINPEAENSAIOTCS OCHOBHBIE ITyHKTBI MPEACTOALICH
MOJITOTOBKH.

CocraBienue MiaHa JUCHUIUIMHUPYET U MOBBILIAET OPraHU30BaHHOCTD B paboTe.

Bropoii sTan BkIIIOYaeT HEMOCPEACTBEHHYIO MOJArOTOBKY CTyJAEHTa K 3aHsATHIO. HaumHaTe Hago c
U3yYEHHs PEKOMEHJIOBaHHOW JuTeparypsl. HeoOXoauMoO NOMHUTBH, YTO Ha JIEKIUH OOBIYHO
paccmarpuBaeTCsl He BeCh Marepual, a TOJIbKO ero dacTh. OcTanbHasi €ro 4acTb BOCIOJHSIETCS B
MPOIIECCe CaMOCTOSTENBHOM paboThl. B CBs3M ¢ ATUM paboTa ¢ pEeKOMEHJIOBAHHOW JUTEPATypOr
obsi3arenbHa. Ocoboe BHMMaHHE TMPU ITOM HEOOXOIMMO OOpaTHTh Ha COIEpKaHUE OCHOBHBIX
MOJIOKEHUI U BBIBOJIOB, OOBSCHEHUE SIBJICHUNA U (DaKTOB, YSCHEHHE MPAKTUYECKOTO MPUIIOKECHUS
paccMaTpuBaeMbIX TEOPETHYECKUX BOMPOCOB. B mpoiecce 53Toil pabOThl CTYAEHT JIOJIKEH
CTPEMUTHCS TIOHATH U 3alIOMHUTH OCHOBHBIE MOJIOKEHHUSI pacCMaTpUBaeMOro MaTepuaia, IpUMephl,
MOSICHSIOIINE €T0, a TAKXKE pa3o0paThCs B WIUTIOCTPAaTUBHOM MaTepuae.

3akaH4MBaTh MOJATOTOBKY CJIEAYET COCTaBJICHHEM IUIaHa (KOHCIEKTa) MO HU3y4aeMOMY Marepuany
(Bompocy). DTo MO3BOJIIET COCTaBUTh KOHLIEHTPUPOBAHHOE, C)KAaTOE MPEACTABICHUE 110 U3yYaeMbIM
BOIPOCAM.

B mporiiecce moaroToBKH K 3aHATHSAM PEKOMEHIYETCs B3aMMHOE OOCYXIAEHHE MaTepuaia, BO BpeMs
KOTOPOTO 3aKPEIUISIOTCS 3HAHUS, a TaK)Ke MPUOOpeTaeTcsl MpakTHKa B U3JIOKEHUH U Pa3bICHEHUU
MOJTyYEHHBIX 3HAaHUH, pa3BUBAETCS PEUb.

[Ipu HeoOxomuMoOCTH cleayeT oOpamarbcs 3a KOHCYJbTAallMed K mpemnonmaBarento. Mg Ha
KOHCYJIBTAIINI0, HE0OXOMMO XOPOIIIO MPOyMaTh BOMPOCHL, KOTOPBIE TPEOYIOT pa3bsiICHEHHUS.

B Hauane 3aHATHA CTyAEHTHI MOJA PYKOBOJACTBOM IIperojaaBarenst Oojiee ITyOOKO OCMBICIHUBAIOT
TEOPETUUYECKUE TMOJIOKEHHS 0 TEME 3aHATHUS, PACKPHIBAIOT U OOBSICHSIOT OCHOBHBIE IMOJIOKEHUS
myOIMYHOTO BBICTYIUIEHHS. B mpoliecce TBOpUeCKoro oOCyXIeHUsI U JTUCKYCCUU BbIpaOaThIBaIOTCS
YMEHHSI M HaBBIKM HCIIOJb30BaTh NPUOOPETEHHbIE 3HAHUS MJIS PA3JIMYHOTO POAA OpPaATOPCKOU
NeSITeIbHOCTH.

3anucu HWMEIOT TEPBOCTENICHHOE 3HAYEHWE I CaMOCTOSITENIbBHOW pPaboThl cTyaeHToB. OHHU
MOMOTal0T TOHATH TIOCTPOCHHE U3yYaeMOro Marepuana, BBIJCIUTh OCHOBHBIE IOJOXKECHHUS,
MPOCIEANUTD UX JIOTUKY U TEM CaMbIM ITPOHUKHYThH B TBOPUECKYIO JaOOPATOPHUIO aBTOPA.

Benenue 3amuceil cnocoOCTBYeT NMPEBPAILIEHUIO YTEHUSI B aKTUBHBIN MpoOIecC, MOOUIU3YET, Hapsay
CO 3PUTENBHON, U MOTOpPHYIO MaMsATh. ClieAyeT MOMHUTh: Y CTYIAEHTa, CUCTEMaTHUYECKH BEIYLIETo
3allliCH, CO37aeTcsl CBOM MHOUBUAYaJIbHBIH (OHI TMOACOOHBIX MaTepuanoB Mg OBICTPOro
MOBTOPEHHUS TPOYUTAHHOTO, JUIsI MOOMIIN3AlMY HAKOIIJICHHBIX 3HaHUH. OCOOEHHO Ba)KHBI U TIOJIE3HBI
3aIlKCH TOTJa, KOT/Ia B HUX HAaXOJAT OTPaXKeHHE MBICITH, BOSHUKIIINE ITPU CAMOCTOSATEIbHON padoTe.
BaxxHo pas3BuBaThb y CTYIEHTOB YMEHHE COINOCTABIATH HMCTOYHUKH, MPOAYMBIBATH H3y4daeMbId
MaTepual.

Bbonbioe 3HaueHNe UMEET COBEPIIIEHCTBOBAHUE HABBIKOB KOHCIIEKTUPOBAHUS Y CTY/IEHTOB.
[IpenogaBarenb MOXET PEKOMEHIIOBaTh CTYAEHTAM CIEAYIOIIHe OCHOBHBIE ()OPMBI 3aIUCH: IUIaH
(TpocToit M pa3BEepPHYTHIN), BBIMMUCKHU, TE3UCHI.

Pe3ynprarhl KOHCIEKTHPOBAHUS MOTYT OBITh MPEACTABIEHBI B Pa3IMUHBIX (hopMax.

[Iman — 3TO cXema MPOYMUTAHHOTO Marepuasa, KpaTKuil (Wiau TOAPOOHBIN) MEepeueHb BOIPOCOB,
OTPaXaIOIIUX CTPYKTypy U TOCIEA0BaTeNbHOCTh MaTepuaina. [loapoOHO cocTaBieHHBIA IUIaH
BIIOJIHE 3aMEHSET KOHCIEKT.

Koncnekt — 3T0 cuctemMaru3npoBaHHOE, JOTHYHOE U3JI0KEHHE MaTepHalia HCTOYHMKaA. Pa3znuuatorcs
YeThIpe TUIA KOHCIIEKTOB:

. [ImaH-KOHCTIEKT — 93TO Pa3BEPHYTHIM E€TAIU3UPOBAHHBIN IUIaH, B KOTOPOM JOCTaTOYHO
MOAPOOHBIE 3aMUCH MPUBOJIATCS MO TEM IMYHKTaM IJIaHa, KOTOPbIe HYK/Ial0TCS B MOSICHEHUU.

*  TekcTyanbHbIf KOHCHEKT — 3TO BOCIPOM3BEIEHHE HamOosee BaKHBIX MOJOXKEHHH U (HaKTOB
MCTOYHHKA.

*  CBOOOIHBIN KOHCTIEKT — ATO YETKO M KPaTKo CHOPMYJIUpPOBAHHBIC (M3JI0KEHHBIC) OCHOBHBIC
MOJIOKEHUSI B pe3yibrare TIyOOKOro OCMBICIMBAHMS MaTepuaia. B HeM MOTyT NMpUCYTCTBOBAaTb
BBIIIMCKY, [IUTATHI, TE3UCHI; YACTh MaTepHalia MOXKET OBbITh MPE/ICTABICHA IIJIAHOM.

* TemaTnueckuil KOHCIEKT — COCTABIISETCS HA OCHOBE U3YUYEHUS psAZla HCTOUHUKOB U JlaeT Oosee
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WJTM MEHEE MCUEPITBIBAIONINN OTBET MO KaKOK-TO cXeMe (BOIPOCY).

BBuay TpyaoeMKOCTH MOATOTOBKHU K MPAKTUYECKUM 3aHSITHUSM MPENOAABaTENI0 CIeAyeT NPEASIOKUTh
CTyJIEHTaM aJIFOPUTM JEHCTBUI, pEeKOMEHI0BaTh €IIIE pa3 BHUMATEIBHO MPOYUTATh 3alUCH JIEKIUI 1
y>K€ TOTOBBIM KOHCIIEKT 10 TEME 3aHSTHS, TIIATEIbHO MPOyMaTh CBOE YCTHOE BBICTYIUICHHUE.

Ha 3anHATHN KaX /bl €ro y4aCTHUK JTOJIKEH ObITh TOTOBBIM K BBICTYIUJICHHIO IO BCEM MOCTaBICHHBIM
B IJIaHE BOMPOCAM, IPOSBISITh MAKCUMAJIbHYIO aKTUBHOCTh IIPU MX PAacCMOTpEHUHU. BoICTyrieHue
JOJDKHO CTPOUTHCA CBOOONIHO, yOenuTenbHO M aprymMeHTupoBaHo. [IpenogaBarenb ciaenuT, 4TOOBI
BBICTYIUICHHE HE CBOJWJIOCH K PEIPOITYKTUBHOMY YPOBHIO (IIPOCTOMY BOCIIPOU3BEICHUIO TEKCTA), HE
JIOMyCKaeTcsl W TMpOCTOe YTeHHe KoHcmekTa. HeoOXoammo, YTOOBI BBICTYMAIOUIMN POSBISII
COOCTBEHHOE OTHOIIEHHE K TOMY, O YE€M OH TOBOPUT, BBICKa3blBall CBOE JIMYHOE MHEHHUE,
MMOHMMaHNe, 0OOCHOBBIBAJI €r0 M MOTI CJAeNaTh NpPaBHJIbHBIE BBIBOABI M3 ckazaHHoro. [Ipu stom
CTYIEHT MOXeT oO0pam@arbcss K 3alucsiM KOHCIEeKTa U JIEKIHI, HEMOCPeICTBEHHO K
MEePBOMCTOYHUKAM, MCIIOJIb30BaTh 3HAHUE XYAOKECTBEHHOH JIMTEpaTyphl U HCKYCCTBa, (DAKThl U
HAOJIOIEHUSI COBPEMEHHOM KU3HU U T. 1.

Bokpyr Takoro BBICTYIUIEHHUSI MOTYT Pa3ropeThesi CIIOPhI, TUCKYCCHH, K YYaCTHIO B KOTOPBIX JOKEH
cTpeMutThes Kaxkaelid. [IpemomaBarento HEOOXOAMMO BHHMMATENBHO U KPUTHYECKH CIIYIIATh,
nmoaMeyaTb OCOOCHHOE B CYXICHHMSX CTYACHTOB, YIaBiIMBaTb HEJOCTaTKU U OIIMOKH,
KOPPEKTHPOBAaTh UX 3HAHUSA, U, €CIU HYXHO, BBICTYNHUTHb B ponu pedepu. Ilpu 3tom obpaTuth
BHHMaHUE Ha TO, YTO emle He ObUIO CKa3aHO, WM MONJEpKaTb M Pa3BUTh MHTEPECHYIO MBICIb,
BBICKa3aHHYIO BBICTYMAIOIIUM CTYIEHTOM.

B 3axmrouenue mnpenojaBarenb, Kak PyKOBOIWTENb, MOABOAUT HTOTU 3aHATHH. OH MOXeET
(BBIOOPOYHO) MPOBEPUTH KOHCIIEKTHI CTYJACHTOB M, €CJIM MOTPeOyeTCsl, BHECTH B HUX UCIIPABICHUS U
JIOTIOJTHEHUSI.

CamocrosiTenpHas paboTa CoCOOCTBYET CO3HATEILHOMY YCBOCHHUIO, YIIYOJECHUIO W PACIIMPEHHUIO
TEOPETUUYECKUX 3HAHUN; (POPMHUPYIOTCS HEOOXOIMMBble MpodecCHOHAIbHbIE YMEHHMSI U HaBBIKU U
COBEpIICHCTBYIOTCSI MMEIOIIMECS; MPOUCXOAUT Oojiee NTyOOKOE€ OCMBICIECHHE METOIOB HAay4HOTO
MO3HAHUS KOHKPETHON HayKH, OBJIaZICHHE HEOOXOUMBIMUA YMEHUSIMU TBOPUYECKOTO TIO3HAHMS.
OcHoBHBIMU (hOpMaMH CAMOCTOATEIHLHONU PaOOTHI SABIISIFOTCS:

- KOHCTIEKTUPOBAaHKE JIEKIUH 1 MPOYUTAHHOTO HCTOUHHUKA;

- mpopaboTKa MaTeprasioB MPOCITyIaHHOM JIEKIIUH;

- CaMOCTOSITENIbHOE U3yUeHUE IPOrpaMMHBIX BOIIPOCOB, YKa3aHHBIX MPENoiaBaTesieM Ha JEKUIUAX U
BBITIOJTHEHHE TOMAITHUX 3aJJaHUil;

- popMyTUPOBAHKE TE3UCOB;

- COCTaBJICHHE aHHOTAlM ¥ HAITMCAHUE PEIECH3UH;

- 0030p 1 00001IEHNE TUTEPATYPHI IO HHTEPECYIONIEMY BOIIPOCY;

- U3y4YCHHE HAyYHOH JINTEPATypHI;

- IOATOTOBKA K CEMHUHAPCKUM 3aHATUSAM, 3a4€TaM U IK3aMeHaM;

- IOATOTOBKA U 3a1uTa pedepara, IeKTPOHHBIX MTPE3EHTAIUH.

PexoMeHgany 1O OLIEHMBAHUIO YCTHBIX OTBETOB CTYACHTOB Ha CEMHMHAPCKUX 3aHATUAX U
BBITIOJTHEHUH MTPAKTUUECKUX 3a/IaHuH.

C uenbio KOHTPOJISI W TIOATOTOBKU CTYAEHTOB K H3YyYEHHIO HOBOW TEMbl B Hayajie KaxIOoro
MPAKTUYECKOTO 3aHATHsI TpernofaBaTeieM IPOBOAUTCS WHIAMBUAYAIbHBIM WM (POHTAIbHBIN
YCTHBIN OTMPOC IO BBIMOJIHEHHBIM 33/IaHUSM MPEIbIIyIIeH TEMBI.

Kpurepuu onenku:

— MPaBWJIBHOCTh OTBETA IO COACPXKAHUIO 3a/aHus (YUYUTHIBAETCSA KOJIMYECTBO M XapaKTep OINOOK
MIPU OTBETE);

— TIOJTHOTA M IITyOWHA OTBeTa (YUHUTHIBAETCS KOJIMUECTBO YCBOCHHBIX (DAKTOB, MOHATHHN U T.I1.);

— CO3HATEJNBHOCTh OTBETA (YUYUTHIBAETCS MOHMMAaHUE U3JIaraeéMoro MaTepuarna);

— JIOTWKA U3JIOXKEHMsI MaTepuaja (yUYUThIBA€TCS YMEHHE CTPOUTH LIEOCTHBIN, MOCIeI0BaTEIbHBIN
pacckas, TpaMOTHO TOJIb30BaThCsI CTICIIUATBHOM TEPMUHOJIOTHEN );

— palUMOHAILHOCTh MCIIOJIb30BAHHBIX MPHEMOB U CIOCOOOB pEIIEHUs MOCTABIEHHOW y4eOHOM
3a1a4M (YUYUTHIBAETCS YMEHHE HCIIOJIB30BaTh HanOojiee MporpeccuBHbIC U 3(PPEKTUBHBIC CIIOCOOBI
JOCTHKCHHUS TIEITH );

— CBOEBPEMEHHOCTh M J(PPEKTUBHOCTh HCIOIH30BAaHUS HAIVISIAHBIX MOCOOMH M TEXHUYECKUX
CPEICTB MpHU OTBETE (YUUTHIBAETCS TPAMOTHO U C TIOJIb301 MPUMEHATH HAIISTHOCTD U
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JI€MOHCTPAIIMOHHBIN OMBIT IPU YCTHOM OTBETE);

— UCTOJIb30BaHME JIOMOJIHUTEILHOTO MaTrepuraia (00s3aTeIbHOe YCIOBHUE);

— pPalMOHAIBHOCTH UCIIOJIB30BaHMs BPEMEHU, OTBEIEHHOTO Ha 3aJjaHue (HEe 0100pseTcs 3aTITHYTOCTh
BBITIOJIHEHMSI 3aJ]JaHUsl, YCTHOTO OTBETa BO BPEMEHH, C YUYETOM HHAMBHIYaJbHBIX OCOOCHHOCTEH
CTY/ICHTOB).

OueHka «5» CTaBUTCS, €CIIU CTYJICHT:

1) momHO ¥ apryMEHTHPOBAHHO OTBEUYAET MO COACPKAHUIO 3aJaHUS;

2) oOHapyXHUBaeT MOHUMaHNE MaTepuaa, MOKeT 000CHOBATh CBOM CY)KJIEHUS, IPUMEHUTh 3HAHUS
Ha TpPaKTUKe, MPUBECTH HEOOXOAMMBIE MPUMEPHI HE TOJIBKO MO y4eOHUKY, HO U CaMOCTOSITEILHO
COCTAaBJICHHBIE;

3) uznaraet Matrepuall ocie0BaTeNIbHO U MPABUILHO.

Onenka «4» CTaBUTCS, €CIIM CTYIEHT JAaeT OTBET, YIOBJIECTBOPSIOMIUNA TE€M ke TpeOOBaHUSAM, YTO U
JUTSI OLIGHKH «5», HO J0IyCKaeT 1-2 ommOKu, KOTOPBIE caM K€ UCTIPABIISIET.

OneHka «3» CTaBUTCS, €CIM CTYJIEHT OOHapyXMBaeT 3HAHHE U MOHMMAaHHUE OCHOBHBIX MOJOXKEHHM
JAHHOTO 3aJaHMUsI, HO:

1) wm3nmaraer Mmarepuaq HEMOJIHO M JOMYCKAaeT HETOYHOCTH B ONPEACNCHUU TMOHATUN WU
(hopMyITUpOBKE TIPaBUIT;

2) He yMeeT JO0CTAaTOYHO ITyOOKO M JI0Ka3aTeJbHO OOOCHOBaTh CBOM CYXJACHUS U MPUBECTH CBOU
MIPUMEPBHI;

3) uznaraet Marepual HemocleA0BaTEIbHO U IOMMYCKaeT OLIUOKH.

OneHka «2» CTaBUTCS, €CIAM CTyIeHT OOHapyXHBaeT HE3HaHHME OTBETa Ha COOTBETCTBYIOIIEE
3aJlaHue, JOIMYyCKaeT OMMOKU B (GOPMYIHPOBKE ONPENECICHUN U MPaBUJI, UCKAXKAIOIIME MX CMBICI,
OecropsiIouHO M HEyBEepeHHO u3jaraer marepuan. OleHka «2» OTMe4aeT TaKhe HEJOCTAaTKU B
MOJTOTOBKE CTYJIEHTa, KOTOpBIE SIBISIOTCS CEPbE3HBIM MPEMATCTBUEM K YCIEIIHOMY OBIIAJCHHUIO
MOCJIETYIOIIUM MaTepUaIoM.

Onucanue 603moxcnocmeii usyuenusn oucyunaunvt auyamu ¢ OB3 u uneanuoamu

[Tpu HEoOxonuMOCTH 00YUYEHHS! CTYICHTOB-UHBAIMJIOB U JIUI C OTPAHUYEHHBIMH BO3MOKHOCTSIMU
3M0POBBSl  ayAMUTOPHBIE 3aHATUA MOTYT OBITh 3aMEHEHbl WJIM JIONOJHEHBl H3yYEeHUEM
MOJTHOTEKCTOBBIX ~ JIEKIUMW, TMpPEe3eHTalluid, BHACO- M aygAuOMarepuajioB B  AJIECKTPOHHOU
nHpopmarmonHo-oopazoBarensHoii cpene (DUOC) yuuBepcutera. MHIMBUAYaTbHBIC 3aJaHHS
MoAOUPAIOTCS B aallTUPOBAHHBIX K OTPaHUYEHHSIM 310pOBbs (hopMax (MUCBMEHHO WJIM YCTHO, B
dbopme mipeseHTarnuii). BeiOop MeTo0B 00ydYeHHUST 3aBUCHT OT WX JOCTYIMHOCTH JUIsl MHBAIUIIOB M
JIUI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3710POBbSI.

PaGouas mporpamma AMCHUIUIMHBI U1 MUHBAJIUAOB U JIUI C OFPAaHUYCHHBIMU BO3MOXKHOCTSIMH
30pOBBS pa3zpadaThiBaeTCs HHANBUAYAIBHO C YUETOM OCOOCHHOCTEH NMCUX0()U3NUECKOTO pa3BUTHS,
WHAUBUAYATbHBIX BOBMOKHOCTEH U COCTOSHUS 30POBbS TAKUX 00YUYaIOLIUXCS.
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